INSTRUCTIONS FOR CONVERTING WORD (.DOC) DOCUMENTS TO PDF (.PDF) FORMAT

In order to convert a document in Word format (doc.) into Adobe format (.pdf), a programme needs to be installed that will enable conversion. In more recent versions of Microsoft Office, the PDF conversion option can be already defaulted (in the form of a document editing tab or when choosing a printer), otherwise, a PDF converter must be installed. There are many such programmes available, of which some are also free of charge, and they are easy to use. One of them is the CutePDF Writer programme, which is available at  http://www.cutepdf.com/Products/CutePDF/writer.asp . 


Installation

On the main CutePDF Writer website, there are two links to the programme on the left, which are needed to write the document in PDF format: Free Download (CutePDF Writer) and Free Converter.
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Click on each link separately and install both programmes; first, save the file, then run it. Installation procedure:
1.
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Conversion into PDF

[bookmark: _GoBack]When the PDF converter is installed, select the "Print" command (as with document printing) in the currently open Word document to perform conversion, and select the CutePDF Writer printer. Refer the document to "Print".
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The document is converted and saved in PDF format.
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CutePDF™ Writer
Create PDF documents on the fly — for Free!

Portable Document Format (PDF) is the de facto standard for the secure and reliable
distribution and exchange of electronic documents and forms around the world.
CutePDF Writer (formerly CutePDF Printer) is the free version of commercial PDF
creation software. CutePDF Writer installs itself as a “printer subsystem". This enables
virtually any Windows applications (must be able to print) to create professional quality
PDF documents - with just a push of a button!

FREE for commercial and non-commercial use! No watermarks! No Popup Web Ads!
Have specific and advanced needs above and beyond that of other users?

Integrate PDF creation ability into any application, solution, service or terminal server
(.4 Citrix) environment and more. now availabl

Installation Requirements
« Supports Microsoft Windows 98/ME/2000/XP/2003/Vista/7 (x86/x64).

« Reauires PS2PDF converter such as Ghostscript (recommended).
You can get the free GPL Ghostscript 8.15
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